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Designs that help create






Catch Graphics Limited provides a high quality graphic and web design service. Our philosophy is simple – to help your business create success. Our aim is to help businesses create unique professional identities which help them achieve their sales objectives. 

Think of this document as a business plan for your website. The more information you can give us, the better it will help us put together a solution that best reflects you and the goals of your business. Feel free to skip any questions that don’t pertain to your project. 

Because each member of your team may have a different vision for the project, we recommend completing this worksheet as a group if appropriate. That way we won't miss any important opinions. 
Project Details

What is the name of your company and your current or intended website address? 

Describe your company and the concept, product or service your site will provide.

Do you already have a logo or branded materials such as business cards, stationary?

Who are the main contacts for this project? Who has final approval? 

Please list names, email addresses and phone numbers.
How soon do you need the new website completed? Has this date been chosen for a reason? 

e.g. tradeshow, product launch, end of year budget.
Your budget dictates how much time we can devote to your website. If possible could you specify the budget for this project?

Your Objectives

What are your main reasons for commissioning a new website? 

Why will people use this kind of site?

e.g. to find the most suitable bank loan for their needs.

How will you know if the site is a success?

e.g. 20% increase in sales, 70% of surveyed users expressing satisfaction, 30% reduction in time spent searching for info.
What do you imagine people would want to do on your site?

e.g. find the cheapest bank loan, compare the top 5 loans etc.

Does your site need ecommerce capability (online sales) now or in the future? If so do you have an online merchant account?

Current Website (If Applicable) 

Who do you currently host your website with? 

What aspects of your current site work well and why do you think they are successful?

What shortcomings exist on your current website? 

Will the existing website content be used?  

If you update your current site using a content management system, please describe the system and its main features. Are you happy with the system?

Your Competition 

Please list your main competitors. What do you like and dislike about your competitors’ websites?

Your Customers/Users 

What types of people do you expect will visit your website most often? 

(age,  industry, male/female, income, web-savvy students, etc)

How is your business currently perceived? Do you want to portray the same  sort of image through your website? 

Content & Design

Outline any ideas you may have for your site. How would these features support your business goals and the goals of your user?
e.g. provide recommendations to help users find related items and promote up-selling.

The importance of first impressions cannot be underestimated. How should 

people describe your new site?

(Some examples include prestigious, friendly, corporate, trustworthy, fun, forward thinking, innovative, bright, bold, calming, elegant, clean, organic, minimal, modern, professional, and cutting edge.) 

What colours and/or imagery convey the personality and tone of your business? 

Do you already make use of a consistent colour scheme? 

Do you require professional copywriting services? If yes, how many pages? 

Are there any particular websites that you like? Why? 

(specific page elements, colours, typography (fonts), photos, etc.) Sites like www.cssdrive.com and www.unmatchedstyle.com can be good sources of inspiration.
Do you plan to run any email or other promotional campaigns along with your new website?

Will your new website feature and video, music, or animated content?

This is best avoided unless there is a specific objective for it.
Do you have any professional photos ready for the new website? Should purchasing stock photography be factored in to our quote?

Approximately how many pages/sections will your website have? 

Who will be responsible for maintaining the website or providing new content? If you need a content management system (which gives you the ability to edit your own website), please describe the features you would like.

e.g. updating text, creating new pages, updating stock and inventory, multiple authors, etc.

Additional Comments 

We’ve tried to keep this worksheet as general as possible, but every project is unique. Here is your chance to add any extra information you think will be helpful.

Thanks for taking the time to fill out our worksheet. Once you’re happy that 
the worksheet clearly describes your project you can email this document to studio@catchgraphics.com, or mail it to our address below.

Catch Graphics Limited

5 Revans Street

Featherston 5710

New Zealand

� HYPERLINK "http://www.catchgraphics.com" ��www.catchgraphics.com�


� HYPERLINK "mailto:studio@catchgraphics.com" ��studio@catchgraphics.com


�T: 06 308 8446


F: 06 308 8448
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